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End of year

The end of year is approaching
rapidly. Itis timeto look into
Payroll forms, Year End
procedures and much more and
we know you are not looking
forward to it.

Fortunately, IMS made it easy for
you last year: We gave you a CD
that had all the necessary info you
need. Here is what the CD looked
like:

The IMS CD from December of 2003
also includes all this:
Information about OSAS
Information about Traverse
OSAS Client/Server
Demos
Tip of the month
Newsletters

Detailed End of Year
instructions

Specifications of each module
and

ODBC

If you “misplaced” it or for
whatever reason don’t have it
available, it is only a telephone call
away. When we run out, we just bake
more.

314-432-0997

The latest maintenance releases for
OSAS v6.1 and v6.5 are now
available for Windows, Linux, Unix
and Novell users. Available to all
who are current on CES.
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Tip of the Month!

USING RECURRING ENTRIES IN BANK RECONCILIATION

If you wish to use recurring entries in the Bank Reconciliation application the process is

as follows:

In the File Maintenance Menu from the Bank Reconciliation application select the
Recurring Entries function to create each of the recurring entries you wish to use on a

consistent basis.

1. When creating each recurring entry enter an ADJUSTMENT ID,
TRANSACTION DATE, AMOUNT, DESCRIPTION, and REFERENCE.

2. After the information is entered you will prompted to append the
offsetting GL Account for the recurring entry.

3. PAGEDOWN to write the recurring entry into the file.
4. Use the Transactions function to enter Adjustments (# 3).
5. Enter a"*" plus the ADJUSTMENT ID and you will prompted to "Copy this

recurring adjustment?"

6. Enter "YES" to copy this recurring entry into the current

transactions.

7. After running the appropriate journals Post Transactions.

Need W-2 and other forms?

Need W-2 and other forms? Do you want them to be 100% compatible with OSAS

and Traverse? This is what to do: Go to www.ims-stlouis.com, click on a blue button
called “Forms”. Follow the DeLuxe Forms instructions there.

It cannot be easier!

And you will KNOW you get the right forms!




IMS Information Management
Solutions, Inc.

P O Box 37008
St. Louis, MO 63141-1508
Phone: 314-432-0997
Email: info@ims-stlouis.com

Previous Newsletters can be found
on our web site www.ims-stlouis.com
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We've been telling you
about Info-Alert!

Info-Alert is a powerful new tool that
monitors your business data and
provides automated alerts when

specified business conditions are met.
Info-Alert serves as a “virtual employee”
that attaches to your OSAS or Traverse
data and reviews it at scheduled intervals,
reporting the information to the appropri-
ate people.

Do you want to test drive this module? Do
you want more information? Call us and
we’'ll send you whatever information you
need. This IS a good module that will help
your business. We guarantee it!

Call us
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